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License: 
This work is published under the Creative Commons Attribution-NonCommercial-
ShareAlike 4.0 International License. In order to adapt or build on it, you must share 
adapted works using the same licence conditions and attribute the source in 
accordance with relevant legislation. If you do use this content, please let us know by 
contacting us at youngandresilient@westernsydney.edu.au. 
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INTRODUCTION 
 
Thank you for agreeing to take part in this project! The Young and Resilient Research 
Centre at Western Sydney University and UNICEF are very grateful for your assistance. 
 
These children’s consultations will feed into a larger project that develops evidence and 
strategies for UNICEF personnel, partner agencies, and government counterparts to 
transform food systems in healthy and sustainable ways. Through a series of fun, interactive 
and engaging activities, these consultations will explore children’s perceptions of food 
systems. 
 
The Western Sydney University Human Ethics Committee has granted ethics approval to 
carry out this research (Ethics Approval No. H14363). The ethics approval sets out a 
protocol for running the workshops, including how to make sure children consent to 
participating. This manual contains information about how to plan, recruit children for and 
implement workshops – and how to ensure your workshops comply with the ethics protocol. 
Following the guidelines we have provided in this manual is essential, and will ensure 
participants are given the respect and protection they deserve. 
 
If you have any questions regarding this manual, please feel free to contact the project team 
via Girish Lala at g.lala@westernsydney.edu.au. We look forward to working with you on this 
exciting project to ensure that food system transformations are directly informed by the 
experiences and insights of children. 
 
Thank you. 
 
The teams at the Young and Resilient Research Centre and UNICEF 
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ABOUT US 
 
 

 
 
The Young and Resilient Research Centre 
The Young and Resilient Research Centre embraces an integrated mode of research and 
development, education, training and enterprise to research and develop technology-based 
products, services, and politics that strengthen the resilience of young people and their 
communities, enabling them to live well and participate fully in social and economic life. 
 
 

 
 
UNICEF  
UNICEF works in the world’s toughest places to reach the most disadvantaged children and 
adolescents – and to protect the rights of every child, everywhere. Across more than 190 
countries and territories, we do whatever it takes to help children survive, thrive and fulfill 
their potential, from early childhood through adolescence. 
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PLANNING YOUR WORKSHOP 
Step 1: Identify a workshop facilitator 
To ensure children can participate fully and freely express their views, we recommend that 
you appoint facilitators with appropriate training in and/or experience working with children. 
Ideally they will also have: 

● A lively, engaging and upbeat facilitation style 
● Ability to moderate and summarise discussion among adolescents 
● Capacity to nurture a safe, respectful, inclusive and supportive digital space 
● Knowledge of requirements for working ethically with adolescents 

 
Step 2: Familiarise yourself with workshop activities 
Please familiarise yourself with the activities and the instructions contained in this manual. It 
is a good idea to trial a couple of the activities before you deliver them. Activities can be 
adapted to your setting, but please retain the same goals and concepts.  
 
Step 3: Set a date and location 
Workshops should be scheduled at a time that is convenient for both children and 
facilitators. If facilitators are hosting this digital workshop from a central location, all local 
regulations regarding COVID-19 (sanitizer, distancing, etc) should be adhered to. Ensure all 
participants have adequate internet bandwidth/connection to participate.  
 
Step 4: Translate workshop materials 
You will need to translate all workshop materials into your local language before the 
workshop. This includes the information and consent forms, and the Miro content.  
 
Step 5: Prepare information sheet and consent materials 
As part of our ethical obligations, we must get consent from all children and their 
parent/guardian before children take part. Make sure you fill in your organisation’s details on 
the Information Sheet and Consent Forms at the back of this manual. You will need to 
translate these into your local language and make one copy for each participant. 
 
Step 6: Brief workshop facilitators 

● Ensure that a minimum of two adults are present for the duration of the workshop. 
● These adults should have the necessary authorisations and clearances to work with 

children, as determined by your organisation’s rules and your country’s legislation. 
● Please share this manual with all the facilitators so they can familiarise themselves 

with the activities before the workshop. 
 
Step 7: Source workshop materials 
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In the case of the digital workshop, all ‘worksheets’ will be in the Miro board. You’ll 
receive a link to your country’s Miro boards ahead of the workshop. Each workshop activity 
has a separate slide, or set of slides, on the Miro board. 
 

RECRUITING YOUR PARTICIPANTS 
You will run two workshops with participants. Drawing upon your existing networks, please 
identify children who might be interested in participating in a 2-hour workshop to explore 
children’s perceptions of food systems. Workshops need to be completed by June 30 2021. 
 
Step 1: Who to invite? 

● Ideally, you will recruit workshop groups of 20-40 children per location. 
● Workshop activities are designed for children 10 to 19 years old (inclusive). 
● Aim for a balance of boys and girls if you can. 
● Where possible and ethical, include children with specific or diverse needs (e.g. 

children living with disabilities, children from migrant families, etc.) – to ensure that 
the diversity of children’s experiences is captured. 

● Children who are experiencing serious mental health issues should not be invited to 
participate. 

● If participation in the study involves placing an unreasonable burden on the child or 
their responsible guardian (e.g. travelling unreasonably long distances, excessive 
costs of travel, missing school), they should not be invited to participate. 

 
There may be rare cases where it might not be appropriate for particular children to take part 
(e.g. children who are experiencing serious mental health difficulties). If you know that a 
child who wants to take part in the workshop is experiencing trauma or serious mental health 
difficulties, it is important that you assess their suitability to participate – and your capacity to 
support them – before they take part in workshop activities. 
 
To assess an individual’s suitability, please administer the ‘Life Satisfaction Survey’ (found in 
the Resource Kit at the end of this manual). It is not necessary to administer the Life 
Satisfaction Survey generally to all workshop participants. You should only administer the 
survey if you know that a young person is experiencing serious mental health difficulties. If 
you do administer the survey, please do so in such a way that the young person taking the 
survey is not identified or singled out in front of the rest of their group. 
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Step 2: Gather expressions of interest 
The following material provides sample text about this project that you can use when 
recruiting children for your workshop. Adapt the following text where needed for your setting, 
but please ensure that you communicate the basic information about why the workshops are 
being held, what they will cover, and how children’s information will be used. 
 
Written text (for email, website, printed information, etc.) 

Hi! 
My organisation is working with researchers from the Young and Resilient Research 
Centre at Western Sydney University in Australia to consult children about food 
systems - what we eat, how it gets from the farm to you, and how these systems might 
be redesigned. We are keen to hear what children think about food, what they eat, and 
how they think food systems should be transformed to become more nutritious and 
sustainable. 
We would like you to take part in a 2-hour workshop to find out your thoughts on these 
things. During the workshop, you will take part in a series of activities with other 
children. 
We hope that you can be involved – but you do not have to participate if you do not 
want to. If you choose not to, it won’t change your relationship with any organisation 
involved in this project, now or in the future. You can take some time to decide if you 
want to be involved. Please reach out if you have any questions about the project! 

 
Verbal text (for telephone, face-to-face conversations, etc.) 

Clearly identify yourself and your organisation 
 
Explain the reason for contacting: 
“I am calling to invite you to take part in a research project run by researchers from the 
Young and Resilient Research Centre at Western Sydney University in Australia. The 
research project is going to explore food systems – what we eat, how it gets from the 
farm to you, and how these systems might be redesigned.” 
 
Briefly describe what the workshops will entail: 
“We are keen to hear what children think about food, what they eat, and how they think 
food systems should be transformed to become more nutritious and sustainable. We 
would like you to take part in a 2-hour workshop to find out your thoughts on these 
things. During the workshop, you will take part in a series of activities with other 
children.” 
 
Be clear about how long the workshop will take and where and when it will take place. 
 
Ensure that children understand that their participation is not compulsory: 
“You don’t have to take part if you don’t want to. If you choose not to, it won’t change 
your relationship with any organisation involved in this project, now or in the future. 
You can take some time to decide if you want to be involved. Please reach out if you 
have any questions about the project!” 
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IMPORTANT! 
Children will complete workshop activities in dedicated boards on the Miro virtual 
collaboration platform. If children have not used Miro before, you might consider 
inviting them to log on to the workshop ten minutes early so that they can practice 
using the tools. We have set up a brief activity for children to familiarise themselves with 
the platform before they begin the workshops. Instructions for this activity can be found 
below. The platform is not complicated to use but doing this activity before they begin will 
minimise any challenges. 
 

INFORMATION AND CONSENT 
Information Sheet 

● All children who are participating in your workshop, along with their parent/guardian, 
must be given a copy of the Information Sheet and Consent Form for children or 
parent/guardian. Distribute these to all participants in advance of the workshop.   

● Participants and parents/guardians should be given an opportunity to ask any 
questions they may have before signing the consent form. 

 
Consent 
Our ethics approval requires that we have confirmation that children under the age of 18 
have parent/guardian consent to take part. 

● Ideally participants will return a signed consent form and a signed parental consent 
form before the workshop commences. If necessary, you can obtain consent from a 
child’s parent/guardian via email or by phoning them or speaking to them (if you do 
obtain consent by speaking to a parent/guardian, please keep a written record). 

● We ask that you keep records of all childrens’ and parents’ completed consent forms 
for a minimum of 5 years, and email a copy of the participant registration list to 
l.moody@westernsydney.edu.au.   

 

JUST BEFORE THE WORKSHOP 
Get Familiar with the Platforms 

● Facilitators should have a Zoom account and be comfortable hosting a Zoom call 
● Facilitators should also set up a free Miro account and ensure they can access the 

workshop board in Miro. Facilitators should familiarize themselves with the basic Miro 
tools - adding sticky notes, adding text, drawing with the pen tool and moving around 
the screen.  

 
Identify local support services 
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Identify local services that provide psychological and emotional support for children in your 
local area or country. You will need to tell children about these services at the start of the 
workshop, and if a child gets upset during the workshop, you may refer them for help. 

● Prior to the workshop, locate the details of a local helpline/support service. 
● Paste these details into the Zoom chat at the beginning of the call so that participants 

can seek help if they want it.  
 
Prepare intro and debrief sessions 

● Think about how to open the workshop in a way that will create an upbeat and 
engaging environment for your participants. 

● Ensure that participants are fully informed about how their information will be used. 
When you welcome children to the workshop, tell them that the things they say will 
not be made public, and only the facilitators, Western Sydney University and UNICEF 
teams will have access to the things they say, make and do during the workshop. 
Please note that no child’s name will be published in any resulting reports.  

 

DURING THE WORKSHOP 
Step 1: Complete activities 
Follow instructions provided in the workshop agenda to complete the activities. 

● Activities have been designed to allow participants to freely explore ideas and 
conversations. Therefore, questions are sometimes deliberately broad and open to 
interpretation and precise definitions are not necessarily provided. 

● If participants struggle with an activity, you can rephrase questions or use additional 
prompts to get them started or encourage them to take their thinking further. 

● Use your judgment about what will work best for your group. However, please be 
mindful to limit your influence and avoid judging participants’ responses, particularly 
those of adolescents. A key aspect of the project is to gather children’s insights with 
minimal adult intervention so we can better understand what matters to them - 
remember, there are no right or wrong answers! 

 
Step 2: Wrap up 
The teams at the Young and Resilient Research Centre at Western Sydney University and 
UNICEF very much value the time participants have taken to assist us with our work, so 
please thank them on our behalf. 
 

AFTER THE WORKSHOP 
Following your workshop, please: 

● Save the Zoom chat transcript and any other notes taken by facilitators 
● Scan or take photos of participant registration sheet and signed consent forms 
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● Email us a copy of the participant registration sheet  
● Translate all responses on the Miro board into English and let us know when 

completed. We will then export the board into PDF and CSV formats.  
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RESOURCE KIT 
 

 
Image credit: Katerina Holmes, Pexels.com 
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CHECKLIST 
Use this checklist to make sure that your workshop runs as smoothly as possible. Please 
note that not all tasks apply to every context, and the order might be different for you! 
 
PLANNING YOUR WORKSHOPS 

❏ Identify workshop facilitators 

❏ Attend online facilitator training with WSU research team 

❏ Familiarise yourself with workshop activities 

❏ Set a workshop date 

❏ Prepare information sheet and consent materials 

❏ Brief workshop facilitators 

❏ Organise translation of Miro board content 
 
RECRUITMENT AND CONSENT 

❏ Recruit 20-40 children per location aged 10–19 years old 

❏ Distribute project Information Sheets (updated with contact and workshop details) 

❏ Obtain signed Participant Consent forms 

❏ Obtain signed Parental Consent forms 
 
JUST BEFORE THE WORKSHOP 

❏ Familiarize yourself with the platforms (Zoom and Miro) 

❏ Locate details of support services so you can provide them to children 

❏ Prepare intro and debrief sessions 
 
DURING THE WORKSHOP 

❏ Complete activities 

❏ Complete participants list 
 
AFTER THE WORKSHOP 

❏ Scan or photograph consent forms and store for 5 years 

❏ Translate all responses in the Miro board and notify us when completed 

❏ Tell the team about your experience or any feedback you may have 

❏ Email the team your participant registration list 
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LIFE SATISFACTION SURVEY 
We do not expect that participants will experience any discomfort from taking part in the 
workshop. However, there could be rare cases where it might not be appropriate for 
particular children to take part (e.g., children who are experiencing mental health difficulties).  
 
As part of our duty of care, if you know that a child who wants to take part in the workshop is 
experiencing mental health difficulties, it is important that you assess their suitability to 
participate – and your capacity to support them – before they take part. To assess an 
individual’s suitability, please administer the ‘Life Satisfaction Survey’ overleaf. 
 
Print out the survey on the next page and ask the participant to complete it in their own time 
(it usually does not take more than five minutes to complete). When the participant has 
answered all of the questions, add up the score against each of their responses. If a 
participant scores less than 9 (low life satisfaction) on the survey, they should not take part 
in your workshop. 
 
PLEASE NOTE: It is not necessary to administer the Life Satisfaction Survey generally to all 
workshop participants. You should only administer the survey if you know that a participant 
is experiencing mental health difficulties. If you do administer the survey, please do so in 
such a way that the young person taking the survey is not identified or singled out in front of 
the rest of their group. 
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1. In most ways, my life is close to my ideal. 
 1 = Strongly Disagree 
 2 = Disagree 
 3 = Slightly Disagree 
 4 = Neither Agree or Disagree 
 5 = Slightly Agree 
 6 = Agree 
 7 = Strongly Agree 
 
2. The conditions of my life are excellent. 
 1 = Strongly Disagree 
 2 = Disagree 
 3 = Slightly Disagree 
 4 = Neither Agree or Disagree 
 5 = Slightly Agree 
 6 = Agree 
 7 = Strongly Agree 
 
3. I am completely satisfied with my life. 
 1 = Strongly Disagree 
 2 = Disagree 
 3 = Slightly Disagree 
 4 = Neither Agree or Disagree 
 5 = Slightly Agree 
 6 = Agree 
 7 = Strongly Agree 
 
4. So far I have gotten the most important things I want in life. 
 1 = Strongly Disagree 
 2 = Disagree 
 3 = Slightly Disagree 
 4 = Neither Agree or Disagree 
 5 = Slightly Agree 
 6 = Agree 
 7 = Strongly Agree 
 
5. If I could live my life over, I would change nothing. 
1 = Strongly Disagree 
 2 = Disagree 
 3 = Slightly Disagree 
 4 = Neither Agree or Disagree 
 5 = Slightly Agree 
 6 = Agree 
 7 = Strongly Agree 
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WORKSHOP ACTIVITIES AT A GLANCE 
Workshops will run for 2 hours. Please make sure you include an introduction, breaks and 
wrap-up in this time, as well as the listed activities for each workshop. 
 
If children have not used the Miro platform before, please consider inviting them to join the 
workshop early so they can complete a brief activity to familiarise them with the tools. 
 

Activity Materials Time 

Pre-activity (before the 
workshop begins, as 
children log on) 

Miro slide to the left of the Welcome slide in Miro 10 mins 

Welcome  5 min 

Icebreaker  5 min 

Food Word Cloud ‘Food Words’ slides on the Miro board 10 min 

Food Map Workshop #1: ‘Food Map’ and ‘Food Questions’ 
slides on the Miro board 
Workshop #2: ‘Food Map’ and ‘Food Icons’ slides 
on the Miro board 

30 min 

Break   10 min 

Food Poverty OR 
What Needs to 
Change? 

Workshop #1: ‘Food Map’ slide on the Miro board 
from previous activity, ‘Food Vulnerabilities’ slide 
Workshop #2: ‘Concentric Circles’ slide on the Miro 
board 

25 min 

Postcard to the 
President 

‘Postcard to the President’ slide on the Miro board 20 min 

Discussion  10 min 

Thank You  5 min 
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WORKSHOP #1 AGENDA (FOOD POVERTY FOCUS) 
PRE-ACTIVITY: MIRO FAMILIARISATION 
AIM: Introduce the Miro platform to children who have not used it before, prior to the 
commencement of the workshops. 
TIME: 5 minutes 
TYPE: Individual Activity 
 
On the left hand side of the Miro board (to the left of the Welcome slide), you will see a blank 
board. As children come online, ask them to clink the link to enter the Miro board. They will 
land on the bullseye. Then, their task is to add a sticky note with their name on it to the 
board. You can support children to troubleshoot before the workshop begins. 
 
WELCOME AND INTRODUCTIONS 
AIM: Welcome participants, explain the workshop’s aims, and tell them what can be done if 
they feel uncomfortable in any way. 
TIME: 5 minutes 
TYPE: Whole Group Activity 
 
[Adapt the following text as needed, but please cover all of the following information. The 
aim is to ensure children know how their data will be used, and to establish a safe and 
welcoming space.]  
 
Good morning and thank you for joining the workshop! 
My name is [name of facilitator] and I’m from [name of your organisation].  
[Provide a brief description of your organisation and the work that you do.] 
 
The workshop we’re doing today is part of a larger project by the Young and Resilient 
Research Centre at Western Sydney University in Australia and UNICEF to explore food 
systems – how your food gets from where it was produced to your plate. Your responses will 
help us understand how children view food and how we can best make healthy food 
available to everyone now and in the future. We’ll be doing fun group activities where you 
can talk about food, where you get it, and how you’d make our food systems work better. 
 
Before we begin, there are some important things that you should know. Anything you say, 
make or do in these workshops won’t be shared with anyone except the facilitators, the 
Young and Resilient Research Centre, and UNICEF. Your name or anything else that 
identifies who you are won’t be included in any reports that we write from this project. None 
of your comments will be able to be traced back to you. So you should feel free to speak 
openly and honestly in these workshops! 
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Today’s workshop is designed to be fun, but if anything we do makes you feel 
uncomfortable, or if you don’t want to do an activity, you are very welcome to stop and we 
won’t ask you to explain why (but you are also free to tell us why if that’s important to you). 
You can rejoin the activities at any point – and you can leave at any time if you need to! We 
hope that you will be part of all the activities, but only if you feel comfortable. 
 
In the Zoom chat you will find the details of [local helpline/support service]. If you feel upset 
or concerned by anything we do together here today, you are welcome to chat privately to 
the facilitators. However, if you don’t feel like you want to talk to me but you need help, 
please use these details to contact [local helpline/support service]. 
 
 
ICEBREAKER ACTIVITY 
AIM: Introduce participants to each other in small groups 
TIME: 5 minutes 
TYPE: Small Group activity 
 
If your group doesn’t already know each other well, this is an activity to introduce them to 
each other. Set the scene and describe the following mission to participants: 
“Imagine that you are going on an interplanetary mission to visit all the planets between here 
and outer space. You’re going to be away for a long time and so you will need some food. 
But because you don’t have much space to pack things you can choose only one food to 
take.” 
  
Break participants into breakout groups in Zoom:   

● Tell your group your name, one food you will take on your trip, and why. 
 
 
FOOD WORDS 
AIM: Discuss how participants experience food. Identify what participants find appealing 
about food and what their aspirations are around eating. 
TIME: 10 minutes 
TYPE: Small Group activity 
MATERIALS: Food Words slides  
 
The purpose of this activity is to start to have participants think about food and what food is 
to them, what they like or not like about food. This activity will gather information and identify 
what participants find appealing about food and what their aspirations are around eating to 
help inform aspects of food choice within their own food environments and systems. 
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“We want to begin this workshop by thinking about what food is and why we eat it. Think 
about what food means to you all and answer the following questions on each Miro slide.” 
 

● What is food? How do you define food in your own words? 
● Write down three words you associate with the foods you like. 
● Write down three words you associate with the foods you dislike 
● What is the one food you wish you could eat, but which you can’t ever eat, or can’t 

eat regularly? Why can’t you eat this food as much as you’d like to? 
 
 
FOOD JOURNEY MAPPING 
AIM: Understand how children conceptualise, understand, and experience their own food 
environments and systems. To what extent do children understand food production and food 
waste management? What do different food environments and systems look like across the 
globe for different children in different countries? 
TIME: 30 minutes 
TYPE: Small Group Activity 
MATERIALS: Food Mapping slide (Miro board), Food Question slide (Miro board) 
 
“Most of the food you eat comes from a farm, whether it’s a crop, animal, dairy, fish or other 
type of farm. From there, your food then journeys to factories for processing or to markets for 
sale. The journey that your food takes from production (growing/processing) to your plate is 
called a food system and involves lots of different people, places, and transport. If we think 
about tomato sauce, for instance, we might start with the tomatoes at the farm, that then go 
to a factory, and then by truck to a local market, and then you walk to the market to buy it 
and eat it with dinner.” 
 
[Make sure each group has moved across to their group’s Food Map slide on Miro] 
In this activity, groups create a food map. Ask them to think of a nutritious or healthy food 
that they’d like to eat more of, but can’t. Make a map on the slide in the Miro board by 
drawing how this food came to be on your plate/bowl. Facilitator - please guide participants 
through these steps one at a time, giving them a few minutes to complete each step: 

1. In your group, decide on a nutritious or healthy food you’d all like to eat more of and 
write down the food your group chose in the top corner of your map (2 minutes) 

2. Now, on your map, draw the places you eat this food - like your home, school, etc. 
Write done the names of these places (3 minutes) 

3. Now sketch where you get this food from - do you buy it at markets or shops, or do 
you get in from somewhere else? Remember to write down the names of those 
places. Draw arrows from the places you get the food to your plate or bowl (5 
minutes) 
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4. Food has to get to the places you buy it somehow. Now, on your map, show us how 
the food gets to where you buy it. For example, sketch factories or farms to show 
how ingredients are grown or are processed before it gets to the shop or market. Use 
arrows or draw trucks or boats to show how ingredients move or are transported from 
one place to another. (5 minutes) 

5. Finally, on the same map draw what happens to the ‘left over’ food waste after eating 
this food. Does this go in your household bin? Or into the compost or in a community 
tip? (3 minutes) 

 
[Move each group across to their Food Questions slide in the Miro Board] 

Now answer these questions by expanding each note and typing into the box: 
● Why do you eat this food? (tell us why you think you eat it, not why your parents say 

you have to!) (4 minutes) 
● Do you have a choice in what foods you eat? If not why?(4 minutes) 
● Does this food change throughout the year depending on the season? (4 minutes) 

 
BREAK 
TIME: 5 minutes 
Give children a break to eat some food and stretch their legs. 
 
FOOD POVERTY 
AIM: How do children experience food poverty through food systems? 
What systematic barriers do children and adolescents experience in their food systems in 
obtaining nutritious, safe, affordable, and sustainable access to foods? 
TIME: 25 minutes 
TYPE: Small Group Activity 
MATERIALS: Food Map slide (Miro) from previous activity, Food Vulnerabilities slide (Miro) 
 
This activity looks to gain an understanding of how young people view and or experience 
food poverty within their own food environments and systems. The activity will explore 
vulnerabilities and solutions proposed by young people to address food poverty in their 
communities.  
 
“Before the break, you made a food map of how food gets to your plate. We’re going to go 
back to these maps, but this time we’re going to add in ‘vulnerabilities’. What is a 
vulnerability? A vulnerability is any weakness or blockage that makes it hard for you to get 
enough nutritious, sustainable food.” [Facilitator might provide some localized examples of 
vulnerabilities and how they impact local food systems.] 
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1. On your map, draw a ‘1’, ‘2’ and ‘3’ at 3 vulnerable places - points in the process 
where things can break down, making it hard for you to get enough food. (5 minutes)   

2. On the Food Vulnerabilities slide on the Miro board, write what these vulnerabilities 
are and why these vulnerabilities exist. [Prompts: What happens at these places that 
makes it hard to get food? Why are some foods not accessible or affordable to 
everyone? If they say parents don’t give it to them, ask what prevents parents from 
doing so] (5 minutes) 

3. Do vulnerabilities affect boys and girls in the same way - how/why? (5 minutes) 
4. Write how you might reduce or remove this vulnerability. What can be done to 

strengthen the food system against this vulnerability? (10 minutes) 
 
POSTCARD TO THE PRESIDENT 
AIM: What would children like to change within their food systems? 
TIME: 20 minutes 
TYPE: Small Group Activity 
MATERIALS: Postcard to the President slide (Miro) 
 
If you had the chance to write a postcard to the prime minister/president/governor in your 
country, what would you tell them about what needs to change so that everyone can eat 
nutritious food without harming the environment?  
 
[Move each group across to their Postcard to the President slide in Miro.] 
 
On your Miro slide, write responses to the following: 

● What three things do you want your President to do to strengthen your food system? 
● Tell your President the best ways to seek children’s views on actions to take. 
● Tell your President how they should let children know about the actions the 

government is taking to make sure every child can eat well. 
 

PLENARY DISCUSSION 
AIM: Draw together workshop content and messages to take forward to the UN 
TIME: 10 minutes 
TYPE: Whole Group Activity 
 
Workshop wrap up: 

● Write something new that you learnt today in the Zoom chat 
● Discuss with the whole group a message you have for the UN about your food. 

[Facilitator should summarize these into three or four points and type into the Zoom 
chat]. 
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THANK YOU 
AIM: Thank Participants 
TIME: 5 minutes 
TYPE: Whole Group Activity 
 
Thank you for participating today. We’re going to send all the work you’ve done today to the 
team at the Young and Resilient Research Centre at Western Sydney University. They’re 
going to look at what you’ve said and write a short report explaining what children think 
about food. This will contribute to the UN Dialogues on Food Systems in September and 
inform government and key stakeholders within your own countries. Your contribution allows 
for a youth centred voice to ultimately feed into exciting new ways to make food systems 
more healthy and sustainable both nationally and internationally.  
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WORKSHOP #2 AGENDA (CLIMATE CHANGE FOCUS) 
PRE-ACTIVITY: MIRO FAMILIARISATION 
AIM: Introduce the Miro platform to children who have not used it before, prior to the 
commencement of the workshops. 
TIME: 5 minutes 
TYPE: Individual Activity 
 
On the left hand side of the Miro board (to the left of the Welcome slide), you will see a blank 
board. As children come online, ask them to clink the link to enter the Miro board. They will 
land on the bullseye. Then, their task is to add a sticky note with their name on it to the 
board. You can support children to troubleshoot before the workshop begins. 
 
WELCOME AND INTRODUCTIONS 
AIM: Welcome participants, explain the workshop’s aims, and tell them what can be done if 
they feel uncomfortable in any way. 
TIME: 5 minutes 
TYPE: Whole Group Activity 
 
[Adapt the following text as needed, but please cover all of the following information. The 
aim is to ensure children know how their data will be used, and to establish a safe and 
welcoming space.]  
 
Good morning and thank you for joining the workshop! 
My name is [name of facilitator] and I’m from [name of your organisation].  
[Provide a brief description of your organisation and the work that you do.] 
 
The workshop we’re doing today is part of a larger project by the Young and Resilient 
Research Centre at Western Sydney University in Australia and UNICEF to explore food 
systems – how your food gets from where it was produced to your plate. Your responses will 
help us understand how children view food and how we can best make healthy food 
available to everyone now and in the future. We’ll be doing fun group activities where you 
can talk about food, where you get it, and how you’d make our food systems work better. 
 
Before we begin, there are some important things that you should know. Anything you say, 
make or do in these workshops won’t be shared with anyone except the facilitators, the 
Young and Resilient Research Centre, and UNICEF. Your name or anything else that 
identifies who you are won’t be included in any reports that we write from this project. None 
of your comments will be able to be traced back to you. So you should feel free to speak 
openly and honestly in these workshops! 
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Today’s workshop is designed to be fun, but if anything we do makes you feel 
uncomfortable, or if you don’t want to do an activity, you are very welcome to stop and we 
won’t ask you to explain why (but you are also free to tell us why if that’s important to you). 
You can rejoin the activities at any point – and you can leave at any time if you need to! We 
hope that you will be part of all the activities, but only if you feel comfortable. 
 
In the Zoom chat you will find the details of [local helpline/support service]. If you feel upset 
or concerned by anything we do together here today, you are welcome to chat privately to 
the facilitators. However, if you don’t feel like you want to talk to me but you need help, 
please use these details to contact [local helpline/support service]. 
 
ICEBREAKER ACTIVITY 
AIM: Introduce participants to each other in small groups 
TIME: 5 minutes 
TYPE: Small Group activity 
 
If your group doesn’t already know each other well, this is an activity to introduce them to 
each other. Set the scene and describe the following mission to participants: 
“Imagine that you are going on an interplanetary mission to visit all the planets between here 
and outer space. You’re going to be away for a long time and so you will need some food. 
But because you don’t have much space to pack things you can choose only one food to 
take.” 
  
Break participants into breakout groups in Zoom:   

● Tell your group your name, one food you will take on your trip, and why. 
 
 
FOOD WORDS 
AIM: Discuss how participants experience food. Identify what participants find appealing 
about food and what their aspirations are around eating. 
TIME: 10 minutes 
TYPE: Small Group activity 
MATERIALS: Food Words slides (Miro board) 
 
The purpose of this activity is to start to have participants think about food and what food is 
to them, what they like or not like about food. This activity will gather information and identify 
what participants find appealing about food and what their aspirations are around eating to 
help inform aspects of food choice within their own food environments and systems. 
 
“We want to begin this workshop by thinking about what food is and why we eat it. Think 
about what food means to you all and answer the following questions on each Miro slide.” 
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● What is food? How do you define food in your own words? 
● Write down three words you associate with the foods you like. 
● Write down three words you associate with the foods you dislike 
● What is the one food you wish you could eat, but which you can’t ever eat, or can’t 

eat regularly? Why can’t you eat this food as much as you’d like to? 
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FOOD JOURNEY MAPPING 
AIM: Understand how children conceptualise, understand, and experience their own food 
environments and systems. Support children to think about where their food comes from; 
how their own food choices – or those of their families – might be impacting their 
environment; and how environmental factors impact what foods are available and/or 
affordable to them. 
TIME: 30 minutes 
TYPE: Small Group Activity 
MATERIALS: Food Map slide (Miro), Food Icons slide (Miro) 
 
[Use the following script or play this video (YouTube, 1:27 long).] 
“Most of the food you eat comes from a farm, whether it’s a crop, animal, dairy, fish or other 
type of farm. Today, many farms and other places that grow our food use chemicals to 
prevent pests eating crops, but those chemicals can also contaminate the soil where other 
things grow.  
 
Farming can also change the environment in other ways – for example, by cutting down 
trees and forests to make space for large crops of a single grain or food (like soya beans), or 
growing fish in large ponds that can pollute waterways, or keeping too many 
pigs/cattle/sheep in small spaces. 
 
From farms, your food journeys to factories for processing or to markets for sale, often in 
trucks, ships or trains that produce carbon dioxide which pollutes the air we breathe. 
 
A lot of the foods we eat are packaged in plastic, which takes a very long time to break down 
and can also pollute the environment. 
 
The journey that your food takes from production (growing/processing) to your plate is called 
a food system and involves lots of different people, places, and transport. If we think about 
tomato sauce, for instance, we might start with the tomatoes at the farm, then go to a factory 
where they are processed and pumped into plastic bottles, and then by truck to a local 
market, and then you walk to the market to buy it and eat it with dinner.” 
 
[Move each group across to that group’s Food Map slide in the Miro board.] 
In this activity, groups create a food map. Ask them to think of a food that they’d like to eat 
more of. Make a map on your Miro slide by drawing how this food came to be on your 
plate/bowl. Facilitator - please guide participants through these steps one at a time, giving 
them a few minutes to complete each step, beginning with the following overview: 
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"We’re going to draw a food map about a food that you’d like to eat more of and on your map 
we going to ask you to show us four things - where you eat your food, where you get your 
food, where that food comes from originally, and what happens to any leftovers or waste." 

1. In your group, decide on a food you’d all like to eat more of and write it down in the 
top corner of your map. (2 minutes) 

2. Now, on your map, draw the places you eat this food like your home, school, etc. 
Write down the names of these places. (3 minutes) 

3. Now sketch where you get this food from. Do you buy it at markets or shops, or do 
you get it from somewhere else? Write down the names of those places. Draw 
arrows from the places you get the food to your plate or bowl. (5 minutes) 

4. Food has to travel to the places you buy it. On your map, show us how the food gets 
to where you buy it. For example, sketch factories or farms to show how ingredients 
are grown or are processed before it gets to the shop or market. Use arrows or draw 
trucks or boats to show how ingredients are transported from one place to another. (5 
minutes) 

5. Finally, on the same map draw what happens to the “leftover” food waste after eating 
this food. Does this go in your household bin? Where does it go from there? Into the 
compost? Into a community tip/rubbish dump? How long does it stay there? (3 
minutes) 

 
"Let’s look at the maps we’ve just drawn. You made a map showing a food you would like to 
eat more of, where you eat it, and how it gets there. 
 
Thinking about how our world’s resources can be used or overused to produce food and how 
that can damage our climate and our environment, we want you to think about places on 
your food map where those things could be happening - what are the points on your map 
where growing, producing or transporting food harms the world around us, and how does it 
do that?  
 
For example, if your food is being produced on large farms, is that bad for the environment - 
why? What about if your food is processed in factories before being transported to your 
community for you to eat - what harm might that cause to our world? 
 
[Move each group across to their Food Icons slide on the Miro board.] 
 
You all have a Miro slide of icons that show different types of bad effects that growing, 
producing or transporting food can cause. These things don’t happen everywhere food is 
grown produced or transported, but growing, producing or transporting food can cause harm 
like damaging our climate or environment. 
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1. In your group, place icons on your map to show where you think growing, producing or 
transporting the food you have told us about causes harm to occur  

2. Now on a scale of 1 to 5 (1 = very little; 5 = a lot), rate how much each of the harms 
you’ve stuck on your map impact the world. So, if you think something harms the world a lot, 
you would rate it 5, or if you think something only causes very little harm you would rate it 1. 
You can use any number between 1 and 5 to tell us how much of a bad impact something 
has. Write the number next to the icon you have placed on the map." 
 
Now answer the following questions: 
  
1. Now, still thinking about the food you’ve chosen for your map, what would be the long-
term effects on the environment if everyone ate more food like this? 
 
2. How would you have to change the way you live and eat to reduce the effects on the 
environment and help keep the world’s natural resources safe for the future? [Prompt: For 
example, eat less meat, think about how far food has traveled or how much packaging the 
food comes in?] 
 
BREAK 
TIME: 5 minutes 
Give children a break to eat some food and stretch their legs. 
 
WHAT NEEDS TO CHANGE? 
AIM: Explore what different agents in the food system can do to reduce the impact of food 
consumption on the environment, in order to prepare them to write a call to action in the final 
activity of the workshop. 
TIME: 25 minutes 
TYPE: Small Group Activity 
MATERIALS: Concentric Circles slide 
 
[Move each group across to their Concentric Circles slide on the Miro board.] 
 
“In this activity, we will explore what different people can do to help make sure that the foods 
we eat don’t negatively impact the environment. To do this, we are going to use a concentric 
circles activity. You will work in your small groups again.” 
 

1. At the centre of the concentric circles, you will see “Me and My Family.” What are all 
the things that you and your family can do to make sure that you minimise the impact 
of the food you eat on the environment? Write these things on sticky notes and place 
them in the circle at the centre of the board. 
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2. In the next circle, you will see “My Community.” The task here is to think about all the 
things that people in your community (such as local farmers, elders, community 
gardens and groups) can do to make sure that the ways we eat don’t harm the 
environment. You might think about what your local government can do, about what 
the shops and markets in your area can do, and what local farmers can do. Make 
sure you write down on the sticky notes who these people are when you say what 
they need to do. 

3. In the next circle, you will see “Farmers and Food Companies.” These are the people 
that grow lots of food on large scale farms and large food companies that process 
and package the foods we eat. What can they do to reduce the impact of food 
production on the environment? 

4. The last circle is “Governments and International Organizations.” What do 
governments and international leaders need to do to make sure that the foods that 
are produced and eaten are not harmful to the environment? Do they need to make 
new laws to ban certain practices? Do they need to provide incentives to producers? 
Do they need to educate farmers? There are many different things they might do. 

 
 
POSTCARD TO THE PRESIDENT  
AIM: What would children like to change within their food systems? 
TIME: 20 minutes 
TYPE: Small Group Activity 
MATERIALS: Postcard to the President slide (MiroO 
 
If you had the chance to write a postcard to be the prime minister/president/governor in your 
country, what would you tell them about what needs to change so that everyone can eat 
nutritious food, without harming the environment? 
 
[Move each group across to their Postcard to the President slide on the Miro board.] 
On your MIro slide, write responses to the following: 

● What three things do you want your President to do to strengthen your food system? 
● Tell your President the best ways to seek children’s views on actions to take. 
● Tell your President how they should let children know about the actions the 

government is taking to make sure every child can eat well. 
 
 
PLENARY DISCUSSION 
AIM: Draw together workshop content and messages to take forward to the UN 
TIME: 10 minutes 
TYPE: Whole Group Activity 
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Workshop wrap up: 
● Write something new that you learnt today in the Zoom chat 
● Discuss with the whole group a message you have for the UN about your food. 

[Facilitator should summarize these into three or four points and type into the Zoom 
chat]. 

 
 
THANK YOU 
AIM: Thank Participants 
TIME: 5 minutes 
TYPE: Whole Group Activity 
 
Thank you for participating today. We’re going to send all the work you’ve done today to the 
team at the Young and Resilient Research Centre at Western Sydney University. They’re 
going to look at what you’ve said and write a short report explaining what children think 
about food. This will contribute to the UN Dialogues on Food Systems in September and 
inform government and key stakeholders within your own countries. Your contribution allows 
for a youth centred voice to ultimately feed into exciting new ways to make food systems 
more healthy and sustainable both nationally and internationally.   
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PARTICIPANT REGISTRATION LIST 
 
Country:   _________________________    Workshop no: _____    Date: ____________ 
 

First name or nickname Age Gender 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 
 
I, _______________________________________ (facilitator name), have collected signed consent 
and parental consent forms from all children listed above and agree to store the information in a safe 
and secure location for a minimum of 5 years. 
 
Signed: __________________________________________ Date: _____________   
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CHILD’S INFORMATION SHEET 
Hi there! Thanks for your interest in this project! 
 
What’s this about? A team of researchers from Western Sydney University are working with UNICEF 
to understand how to make food systems more nutritious and sustainable.  
 
What will I be asked to do? We are asking you to take part in a workshop with other children your 
age. The workshop will be run by a person from your community, and you will get the chance to do 
lots of fun, interactive activities like games, drawing, writing and talking.  The workshop will help us 
find out how you feel about governments, community organisations and private companies' influence 
on you. 
 
How long will it take? The workshop will be 2 hours long. There is lots of thinking but the workshops 
are also fun, you’ll have breaks, and the chance to hang out with other kids.   
 
What are the good things about taking part? Your views and ideas are very important. The things 
you share with us will help us get a better understanding of children’s views and experiences and help 
researchers make their projects better and more ethical when working with children. 
 
Will it make me feel uncomfortable in any way? Sometimes being around other kids you don’t 
know can be uncomfortable.  If you do start to feel uncomfortable, you can talk to one of the adults in 
the workshop and they can help you. You can also leave the workshop whenever you want. We’ll tell 
you about support services that are there to help you out, if you need it. 
 
Can I stop taking part? Yes you can, and you don’t need to tell us why. If you don’t want to be 
involved anymore, you or your parent can send an email to the Western Sydney University team. Or 
you can just let us know during the workshop that you want to leave. This won’t change your 
relationship with UNICEF or Western Sydney University. But if you do, we won’t be able to delete all 
the things you’ve said, made or done in the workshop. This is because some workshop activities will 
be in groups so we won’t know which parts are yours! 
 
What happens to my personal information? We will write a report about the things we find out, and 
might also use the things you share in other projects. But your privacy will be protected. This means 
no one will be able to work out who you are. We’ll keep the things you write and make in the 
workshop for 5 years and then we’ll destroy it. 
 
What is ‘extended consent’? We are asking you to give ‘extended consent’. Consent is saying that 
you understand the project and are happy for us to use what you say and do in our research. The 
‘extended’ part of ‘extended consent’ means you are okay for us to use your information in other 
projects as well. We ask for this because research can take up a lot of time for people like you and 
researchers. This will mean that we can learn more things from the things you share, and hopefully 
help more kids to be healthy, happy and supported. If you don’t understand or want to know more 
about this, you or your parent can contact the research team. 
 
How can I contact you? If you have questions or want to know more, you or your parent can talk to 
the the UNICEF facilitator or the research team using the details below: 
[Insert contact details of organisation] 
 
Professor Amanda Third, Co-Director Young and Resilient Research Centre, Western Sydney 
University +61420364758 a.third@westernsydney.edu.au  
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CHILD’S CONSENT FORM 
 
If you would like to take part in the UN Food Systems project, please read the following 
points and sign at the bottom. 
 

❏ I want to take part in this research project. 

❏ I understand that I am being asked to take part in a workshop 

❏ I understand the workshop is 2 hours long 

❏ I have had the chance to talk about the project with the UNICEF representative 

❏ I give my permission for the things I say, make or do in the workshops to be used for 
this project and other projects in the future 

❏ I understand that it might be used in a report but that my identity will be kept secret 
so no one will be able to find out who I am or what I said. 

❏ I know that I do not have to take part in the workshop. I know that UNICEF and the 
research team will not be upset with me if I change my mind at any point. I know that 
I can leave the workshop at any point in time. 

❏ If I decide to leave the project I know that the research team will try to make sure my 
information is removed but sometimes it will not be possible such as when I have 
been working in a group. 

 
 
 
 
Signed: _______________________  Name: ________________  Date: ___________ 
 
 
Thank you for filling out this form.  
When you are done you can give it back to:  
[insert name and contact details of UNICEF facilitator] 
 
 
What if I have a complaint? If you are worried about any part of this project and would like to talk to 
someone about it you can contact a member of the Ethics Committee on Tel +61 2 4736 0229 or 
email humanethics@westernsydney.edu.au. When they ask you what the ethics reference number is, 
tell them it’s: H14363 Your conversation will be private and they will not tell the research team who 
you are. Any issues you have will be taken seriously because your safety is the most important thing. 
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PARENT’S INFORMATION SHEET 
Project Title: UN Food Systems 
Project Summary: Your child is invited to take part in a research project being led by Professor 
Amanda Third at Western Sydney University in partnership with UNICEF. This project will explore 
children’s views of food  and provide evidence and strategies for UNICEF personnel, partner 
agencies, and government counterparts to redesign food systems in nutritious and sustainable ways. 
 
How is the study being paid for? UNICEF is paying for this project. 
 
What will my child be asked to do? Your child will be asked to take part in one 2-hour workshop. 
The workshop will be facilitated by a trained facilitator, and your child will be invited to take part in a 
number of fun, interactive activities (including drawing, writing, group discussions etc.) which aim to: 

● Explore children’s perceptions of food, what they eat, why they eat it, and where it comes 
from. 

● Learn about how children understand food systems, what their barriers to healthy food are, 
and how they imagine transforming food systems so they provide more nutritious and 
sustainable food. 

 
Workshops are designed to be engaging for children and will include lots of breaks, games, and 
opportunities to socialise. They will also be provided with lunch and snacks on the day. 
 
How much of my child’s time will he/she need to give? Your child will take part in one 2-hour 
workshop, including breaks. 
 
What benefits will my child, and/or the broader community, receive for participating? This 
research will contribute to providing children’s voices at the UN Summit on Food Systems. These 
insights will become folded into policies and projects that aim to produce more nutritious and 
sustainable food  systems around the world. 
 
Will the study involve any risk or discomfort for my child? If so, what will be done to rectify it? It 
is possible that your child’s participation may involve some risks. Because we are asking questions 
about your child’s experiences, some activities in the workshops may be distressing for your child. 
The UNICEF facilitator will have a number of strategies in place to ensure that the workshop 
environment is safe and supportive for all participants, and children will not be pressured to take part 
in any activity if they don’t want to. All participants will also receive the contact details of a local 
counselling organisation, should they wish to speak to someone after the workshops. 
 
In addition, there are also two things that you and your child can do if they experience distress: 

● Your child can mention any issues to the facilitator or a parent; 
● Your child can withdraw from the project – or you can withdraw them – at any time before or 

during the workshops. 
 
What is extended consent? You have been asked to agree to Extended consent. When you agree 
to extended consent it means that you agree that your child’s data, as part of a larger dataset (the 
information collected for this project) can be re-used in projects that are: 

● an extension of this project 
● closely related to this project 
● in the same general area of this research 

 
Western Sydney University and government policy encourage the use of extended consent because 
collecting information for research can be an inconvenience or burden for participants and has 
significant costs associated with it. Sharing data with other researchers gives the potential for others 
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to reflect on the data and its findings, to re-use it with new insight, and increase understanding in this 
research area. By providing your consent you are allowing your child’s data to be used by UNICEF 
and researchers at the Young and Resilient Research Centre of Western Sydney University for other 
similar research. Their use of the data will only be allowed after an ethics committee has agreed that 
the new use of the data meets the requirements of ethics review. 
 
How do you intend to publish or disseminate the results? It is anticipated that the results of this 
research project will be published and/or presented in a variety of forums. In any publication and/or 
presentation, information will be provided in such a way that your child cannot be identified. 
 
How will the data and information that my child provides be disposed of? Your child’s data will 
be held securely and managed under a detailed Data Management Plan. The stored data available 
for re-use will not have information in it that makes your child identifiable. The researchers want to 
keep the data for 5 years for possible re-use. After this time the data will be securely destroyed. 
Please be assured your child’s information will be treated confidentially and only de-identified data will 
be used in reports or other materials that arise from the research. 
 
Can I withdraw my child from the study? Can my child withdraw from the study? Your child’s 
participation in the study is entirely voluntary and they are not obliged to be involved. Your child may 
withdraw from the study at any time – or you may withdraw your child from the study at any time 
before or during the workshop. However, because workshops will involve group activities, if they 
withdraw during the workshop, any information they have contributed in a group setting up until that 
point will not be able to be removed. If they want to withdraw, they can talk to the workshop facilitator.    
 
What if I require further information? You are welcome to discuss the project further with the 
facilitator or research team before deciding if you want your child to take part: 
[Insert contact details of organisation] 
Professor Amanda Third, Co-Director Young and Resilient Research Centre, Western Sydney 
University +61420364758 a.third@westernsydney.edu.au 
 
What if I have a complaint? If you have any complaints or reservations about the ethical conduct of 
this research, you may contact the Ethics Committee through Research Engagement, Development 
and Innovation (REDI) on Tel +61 2 4736 0229 or email humanethics@westernsydney.edu.au 
 
Any issues you raise will be treated in confidence and investigated fully, and you will be informed of 
the outcome. If you agree for your child to participate in this study, you may be asked to sign the 
Consent Form.  
 
The information sheet is for you to keep and the consent form is retained by the researcher/s. 
 
This study has been approved by the Western Sydney University Human Research Ethics 
Committee. The Approval number is H14363.  
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PARENT CONSENT FORM 
 
Project Title: UN Food Systems 
This study has been approved by the Human Research Ethics Committee at Western Sydney 
University. The ethics reference number is: H14363. 
 
I, _______________________, hereby consent for my child ____________________ to participate in 
the above named research project. I have discussed participation in the project with my child and my 
child agrees to their participation in the project. 
 
I acknowledge that: 

● I have read the participant information sheet (or where appropriate, have had it read to me) 
and have been given the opportunity to discuss the information and my child’s involvement in 
the project with the researcher/s 

● The procedures required for the project and the time involved have been explained to me, 
and any questions I have about the project have been answered to my satisfaction. 

 
I consent for my child to: 
Participate in one 2-hour consultation workshop 
 
I consent for my child’s data and information provided to be used for this project and, as long as the 
data is non-identified, in other related projects. 
 
I understand that my child’s involvement is confidential and that the information gained during the 
study may be published but no information about them will be used in any way that reveals their 
identity. 
 
I understand that my child’s participation in this study will have no effect on their relationship with the 
researcher/s, and any organisations involved, now or in the future. I understand that I, or my child, will 
be unable to withdraw their data and information from this project after they have taken part in the 
workshops. This is because the workshops will involve group work where it is not possible to identify 
your child’s individual contributions. 
 
 
 
 
Signed: _______________________  Name: ________________  Date: ___________ 
 
 
Please return this form to [insert name and contact details of UNICEF facilitator]  
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TECHNOLOGY GUIDES 

Image credit: ©UNICEF Ethiopia/2019/Mulgeta Ayene



ZOOM TECH GUIDE 
SETTING A MEETING PASSCODE 

Enable passcode: 

Edit passcode: 

For more support:  https://support.zoom.us/hc/en-us/articles/360033559832-Meeting-and-
webinar-passcodes 
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SETTING UP A CO-HOST 

Enable co-host: 

Assign a co-host: 

For more support: This 10 minute video on the Zoom support page gives an overview of all host 
and co-host controls: https://support.zoom.us/hc/en-us/articles/201362603 

SHARING YOUR SCREEN 

• Select Share Screen at the bottom of your meeting window
• This will open a sharing pop-up window from which you can choose which screen to

share
• Select the window your Miro application is open in
• Click the blue Share button on the bottom right-hand corner of the sharing window
• You can stop the share by clicking Stop Share on the menu bar at the top of your screen

For more support: This 70 second video on the Zoom support page gives a simple overview of 
screen-sharing: https://support.zoom.us/hc/en-us/articles/201362603 
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USING BREAKOUT ROOMS 

Enable breakout rooms: 

For more support: https://support.zoom.us/hc/en-us/articles/206476093-Enabling-breakout-
rooms 

Assign and use breakout rooms: 

• During the meeting click on the Breakout Rooms button on the bottom menu
• This will open a breakout rooms pop up window
• The window will ask how many rooms you would like to allocate and how many

participants per room.
o In this workshop you will choose 3 rooms and 5 participants per room.

• You can choose automatic or manual allocation to rooms.
o In this workshop you will choose manual and allocate the participants to rooms

as you have decided in advance.
• Use the options button on the bottom left of the breakout rooms pop up window to set

times for the breakout rooms.
o In this workshop most group work times are 10 minutes but some are shorter or

longer so you will need to do this each time you use breakout rooms.
• Once you are ready, click open all rooms button on the bottom right of the pop up

window.
• You and your co-host can move between the rooms by using the join buttons on the

breakout room menu.
• Your participants will receive a message before the breakout room closes. You can

adjust timing for this in the options menu where you set the breakout room timing.

For more support: This 3-minute on the Zoom support page gives a simple overview of 
breakout rooms: https://support.zoom.us/hc/en-us/articles/206476313-Managing-Breakout-
Rooms 
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MIRO TECH GUIDE 

The content in the Miro board has been set up using tools selected to help facilitate online 
workshops and to make collecting the data easier for facilitators. A brief explanation of the 
tools used is below and includes links to the Miro Help feature which provides further 
information.  

FRAMES 
• Frames have been used to structure the content of the workshop much like a slide

presentation and set of worksheets would do in a face to face workshop. Frames act like
pages that group content together.

• For each of the activities in the workshop agenda there is at least one frame in the Miro
board.

• When it comes to group work activities each group has a set of frames in which they
are to input their data (more detail on the frames and group work is included in the
agenda).

• You can navigate between frames on the ‘Frames’ panel or you can use presentation
mode to direct participants’ attention to the frame you are working on. Both of these
features are accessed from the menu bar on the bottom left of the screen.

For more information on using Frames in Miro: https://help.miro.com/hc/en-
us/articles/360018261813-Frames 

ATTENTION MANAGEMENT 
• If you need to draw attention to the current frame you are working on you can use the

‘Bring everyone to me’ feature by using the avatar panel at the top of the screen. Click
your own avatar and select ‘Bring everyone to me’.

For more information on Attention Management in Miro: https://help.miro.com/hc/en-
us/articles/360013358479-Attention-Management 

NAVIGATION MODE 
• Change the navigation mode (or help your participants navigate the board) by selecting

‘Settings’ in the board settings. You can choose ‘Mouse’, ‘Trackpad’ or ‘Touchscreen’
depending on the device you are on. The settings menu gives you quick tips on how to
navigate the board in each option.

For more information on Navigation Mode in Miro: https://help.miro.com/hc/en-
us/articles/360017731053-Navigation-Mode 

CARDS 
• Cards have been chosen as the main data entry mechanism as they allow for highly
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• Cards need to be expanded (or opened) by clicking on the small arrow icon on the top
right hand side of the card. The card then opens in a window in which participants can
add text by simply positioning their cursor inside the description area. When they are
done they can close the card and the text will be saved.

For more information on Cards in Miro: https://help.miro.com/hc/en-us/articles/360020911193-
Cards 

STICKY NOTES 
• Sticky notes are used on some of the frames where individual input is invited.

Participants can select the sticky note icon from the left hand side menu and place it
onto the frame when invited. They can then type directly into the sticky note to make
their comments or suggestions or pose questions.

• Participants can be encouraged to include their name on the sticky note so the
information they share can be attributed to them and the facilitator can address
comments directly. Including their name is optional; participants may choose not to
and that’s fine too.

For more information on Sticky Notes in Miro: https://help.miro.com/hc/en-
us/articles/360017572054-Sticky-Notes 

VOTING 
• Voting is used on the ‘What is Ethics?’ frame in this online workshop. The voting has

already been set up in the board.
• When it comes to vote you need to select the vote symbol from the bottom left corner

in the ‘Collaboration’ toolbar. This will open the voting sidebar. You will then need to
select ‘What is Ethics Voting’, and click Start Now.

• Each participant has been allocated 4 votes and the session duration has been set to 5
minutes. If voting finishes earlier than this, you can end voting for all. The outcome of
the vote will be shared with everyone.

For more information on Voting in Miro: https://help.miro.com/hc/en-
us/articles/360017572274-Voting 
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